VIRTUAL MEETING ETIQUETTE
(:1:1:)

To ensure that the meeting runs to time, we

have some gentle guidelines and tips.

Connecting to the meeting

You will have received an email from the host that
provided a username and password, please register
these on if you are a new user.
Otherwise please use your existing log on details.

The email contains the name of the course and a link to
the training page.

You can also click on My Courses to take you to a list of
your enrolled events



https://gccplustraining.org/

When it is time, you need to click on the ‘Click here to join the meeting’ text.
Then the JOIN SESSION button.

When you do this, you will be asked to join the audio, please select microphone
if you have one. Perform the echo test in full to check mic and speakers.

How would you like to join the audio?
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Microphone Listen only

If you’ve joined the meeting early, you may not be admitted until the official
meeting start time.

If you’re unable to hear speakers/see the slides properly, please try leaving and
re-joining the meeting.
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Should you be disconnected at any point, you can still follow these
instructions to re-join.
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The Q&A Session

For everyone’s enjoyment of our events we would respectfully
ask comments and questions to go through the chair or event
moderator. Unless directed otherwise.

Please ask any questions through the chat
box.

If you wish to be invited to speak, please
raise your hand.
Hover over the emoji icon in the toolbar to

raise your hand.

When you do this, you will notice reactions to
the left of the raise hand icon.
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